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How to Submit an Enrollment Verification Request
Use Enrollment Verifications to request enrollment status information required for scholarship
purposes, medical coverage, loan deferments and housing eligibility, etc.

Go to www.rockinghamcc.edu

Click “MyRCC Login”
Click “Self-Service”

Click “Sign in” and enter your username and password

Click ”Acade/mi(s” tab (graduation cap located on the left-hand side of the screen)

Steps j@ Getting Started

There ## many options to help you plan your courses and earn your degree. Here are 2 steps to get you started:

1 2
(i 2
w—| View Your Progress SRR Plan your Degree & Register for Classes
o Start by going to My Progress to ses your academic progress in your degree and search for ot 'k_ Mext, take a look at your plan to see what you've accomplished and register your remaining classes
courses. - toward your degree.
Go to My Progress Go to Plan & Schedule
Programs Cumulative GPA Progress

Click “Enrollment Verifications”

=  Academics

Students are directed to the Enrollment Verification Request screen
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Enrollment Verification Requests

Enrollment Verification Requests

Produced Requested

Reciplent

Address

# of Copies

Add New Request )

Payment

Click “New Add Request” — Fill in all required fields (recipient, address line 1, city, state, zip code, copies)

Enrollment Verification Request

£ Back to Enroltment Requeses

FPlease compdeee the form belove B0 FRQUEST o pavciment vericotion. For saore iformarnion please

E0NIOTT The Registrar.

Recipient @

Address
|:| Dutside WS/Canada

Address Line 104

Address Line 2
| Addrans Line 2
Ciny *

i
Ry

StateProvenos

[ Ploase choose 2 satefprovince

ZIRPastal Code *

RO
| Cancel

Click “Submit”

An email confirmation acknowledging receipt of request is sent to the student’s RCC email account.
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To view the status of your request, return to the “Acadmics” tab

Click “Enrollment Verifications”

= Academics

Students are directed to the Enrollment Verification Requests screen.
The status is displayed in the “Produced” column

e Pending in the Produced column means the request is in process.
e Adate in the Produced column indicates the date the verification was printed.

Enrollment Verification Requests

Enrollment Verification Requests

Requested Recip

Pending 9/23/2019

If you have any questions, contact Admissions and Records at 336.342.4261 extension 2333.
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